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EMPLOYMENT APPLICATION
The Candy Lady
640 Romence Rd., Suite 111 • Portage, MI 49024
www.shopcandylady.com
Applicant Information
Full Name: __________________________________________________
Address: __________________________________________________
City, State, ZIP: __________________________________________________
Phone: __________________________________________________
Email: __________________________________________________
Date: __________________________________________________
Are you at least 18 years old?   ☐ Yes   ☐ No
Position Information
Position(s) Applying For:
☐ Retail Sales Associate
☐ Chocolate Production Assistant
☐ Class & Event Assistant
☐ Seasonal/Holiday Associate
☐ Other: __________________
Desired Start Date: __________________________________________________
Desired Hours: ☐ Full-Time   ☐ Part-Time   ☐ Seasonal
Available to Work:
☐ Wednesday   ☐ Thursday   ☐ Friday   ☐ Saturday
☐ Holiday Season (Halloween, Christmas, Valentine's, Easter)
Please list any scheduling restrictions:

______________________________________________________________
______________________________________________________________
Education
High School: __________________________________________________
College/Trade School (if applicable): __________________________________________________
Degree/Area of Study: __________________________________________________
Employment History
Most Recent Employer
Company: __________________________________________________
Position: __________________________________________________
Dates Employed: __________________________________________________
Supervisor: __________________________________________________
Phone: __________________________________________________
Responsibilities:

______________________________________________________________
______________________________________________________________
Reason for Leaving:

______________________________________________________________
May we contact this employer? ☐ Yes ☐ No
Previous Employer
Company: __________________________________________________
Position: __________________________________________________
Dates Employed: __________________________________________________
Supervisor: __________________________________________________
Phone: __________________________________________________
Responsibilities:

______________________________________________________________
______________________________________________________________
Reason for Leaving:

______________________________________________________________
Skills & Experience
Check all that apply:
☐ Retail Sales  ☐ Customer Service  ☐ Cash Register/POS
☐ Food Service  ☐ Baking/Cake Decorating  ☐ Chocolate or Candy Making
☐ Inventory/Stocking  ☐ Teaching Classes  ☐ Cleaning & Organization
Tell us about any experience or skills that would make you a great fit:

______________________________________________________________
______________________________________________________________
Getting to Know You
Why would you like to work at The Candy Lady?
______________________________________________________________
______________________________________________________________
What do you enjoy most about helping customers?
______________________________________________________________
______________________________________________________________
What is your favorite candy, chocolate, or dessert?
______________________________________________________________
______________________________________________________________
Describe a time you went above and beyond for someone.
______________________________________________________________
______________________________________________________________
References
Reference #1
Name: __________________________________________________
Relationship: __________________________________________________
Phone: __________________________________________________
Reference #2
Name: __________________________________________________
Relationship: __________________________________________________
Phone: __________________________________________________
Reference #3
Name: __________________________________________________
Relationship: __________________________________________________
Phone: __________________________________________________
Applicant Certification
I certify that the information on this application is true and complete to the best of my knowledge. I understand that any false information may result in disqualification from employment or termination if hired. If employed, I understand my employment is at-will unless otherwise provided by law.
Applicant Signature: __________________________________________________
Date: __________________________________________________
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